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MISSION & MOTTO
Our Mission is:
Training this generation to be intellectually, spiritually, and physically excellent
by serving our community and developing tomorrow’s leaders to positively
impact their world.
Our Motto is:

Be Confident
Be Prepared
Be Real

PHILOSOPHY STATEMENT
MISSION STATEMENT
Jubilee Christian Academy is firmly committed to fulfilling the mission of Jubilee
International Ministries. The foundations of our mission and philosophy are fixed on the
infallible and uncompromising Word of God, which is the final authority for all decisions.
As we educate, we strive for excellence in the development of Christ-like student
character and performance by molding hearts and minds according to the living Word of
God.
Jubilee Christian Academy is distinctly Christian in community, curriculum, character,
and conviction. We reflect God’s nature and further His kingdom by loving and serving
students and families who possess a wide range of skills and abilities and are from
diverse economic and cultural backgrounds.
‘’Jubilee Christian Academy functions in a Spirit-filled atmosphere with vibrant worship,
operational prophetic gifts, passionate evangelism and a focused, active effort to heal
personal, family and generational wounds and hurts.
We believe, teach and practice the following core values:
v
v
v
v
v

Discipleship to reproduce Christ-like character
Godly relationships with authority, family, and peers
Servant-based leadership
A global vision that every nation should and will serve God
Life-long love of learning
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EXPECTED STUDENT OUTCOMES
Ø The goal of all instruction is to know and reveal God. All knowledge is given
to know and understand the ways of God. Therefore, in the process of
learning, students shall see God, love God, and understand that He is the
source of all knowledge.
Ø Every student shall develop an intimate relationship with God which produces
purity of heart, a clear conscience, and sincerity of faith. (1Tim 1:5)
Ø The imperishable, unchangeable, inerrant Word of God is foundational to all
instruction and more than adequately equips each student in mind, soul and
body to affect change in their lives, their families, and their world. Therefore,
each student shall develop a deep knowledge and understanding of the Word
of God.
Ø Education is not merely increasing knowledge and information. Education, or
the educational process, is not an end in itself; it is a means to the end, which
is an intimate relationship with God. The purpose of education is to cause the
worship of He who is the Creator of all things. Therefore, all students will be
passionate worshippers of God.
Ø Each student shall know that true identity, destiny and legacy are defined by a
relationship with Christ. Therefore, each student will develop and maintain a
lifestyle that is both a continuous pursuit and a constant discovering of who
and what Christ has called them to be.
Ø Each student shall be Christ-like in character, integrity, and attitude and shall
display Christ-likeness as dedicated family members, productive citizens, and
valuable leaders in their work, in their churches, and in their communities.
They shall embrace and practice justice, mercy and peacemaking in their
daily lives.
Ø Students shall be well-able to defend the Christian faith in thought, word, and
deed.
Ø Students will develop, possess and nurture a God-given creativity that allows
them to be culturally relevant and actively engaged in their world.
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Ø No matter what path they ultimately choose – college or technical school,
professional life or a trade or career – graduates will have a solid foundation
upon which to build a life and ministry of service, full of the Spirit of God.
They shall understand, value and engage in appropriate social and civic
activities.
Ø Students will be living, breathing witnesses to the quality of Christian
education and to the enduring value of living life as a committed Christian.
Ø Students shall be well prepared in all academic disciplines and skilled in
reading, writing, speaking, listening, and critical thinking. They will also be
proficient in mathematics and science and have an appreciation for the
natural environment.
Ø Students will have a knowledge, understanding and respect of and for people,
events, and movements in history and the cultures of other peoples and
places. Each student should have a critical appreciation of the languages
and cultures of other peoples, dispelling prejudice, promoting unity,
encouraging hospitality, and promoting an open/honest exchange of ideas.
Ø Each student will develop an appreciation for literature and the arts and
understand how they express and shape their beliefs and values.
Ø Students shall know how to utilize and steward resources (including
technology), and find, analyze, and evaluate information. Each student shall
become a life-long learner to develop and the skills to question, solve
problems and make wise decisions.
Ø Students will understand that diligent study and hard work have dignity and
are necessary for success.

STATEMENT OF FAITH
1. We believe the Bible to be the inspired and only infallible authoritative Word of God.
(II Timothy 3:16)
2. We believe that there is one God, eternally existent in three persons – Father, Son
and Holy Spirit. (I John 5:4-6)
3. We believe in the deity of our Lord Jesus Christ; in His virgin birth; in His sinless life;
in His miracles; in His vicarious and atoning death through His shed blood; in His
bodily resurrection; in His ascension to the right hand of the Father and in His
personal return in power and glory. (I Corinthians 15:3; I Peter 2:21-24; John 3:16)
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4. We believe that for salvation of lost and sinful man regeneration by the Holy Spirit is
absolutely essential.
5. (Romans 3:21-30; Galatians 4:4-7)
6. We believe that the full consummation of the Baptism of believers in the Holy Ghost
is evidenced by the initial physical sign of speaking with other tongues as the Spirit
gives utterance and by the subsequent manifestation of spiritual power in public
testimony and service.
7. (Acts 2:4, 10:44-46;19:2, 6:1:8; 2:42,43; Matthew 3:11)
8. We believe in the resurrection of both the saved and lost–those who have done
good, to the resurrection of life, and those who have done evil to the resurrection of
condemnation. (John 5:24,28,29)
9. We believe in the deliverance from sickness that is provided for in the atonement
and is the privilege of all believers. (Isaiah 53:4; Matthew 8:16,17; Mark 16:18; John
5:14; I Peter 2:24)
10. We believe in the imminent return of our Lord and Savior Jesus Christ.
(Thessalonians 4:18; Revelation 21:20)
This statement does not exhaust the extent of our faith. The Bible itself is the true and
final source of all that we believe. A more detailed list of faith statements is available
upon request.

STATEMENT OF VALUES
1. We believe in and value Lordship [James 4:7].
2. We believe that Jesus Christ is the head of the church [Ephesians 5:23] and that we
live under His government and order.
3. His Lordship governs all ordinances of the church, including water baptism,
communion and marriage.
4. We value Worship [Matthew 22:37-38] and believe that it is integral to fulfilling the
Great Commandment.
5. We believe that worship is the cornerstone of our relationship with God.
6. We value Relationship [Matthew 22:39-40] and place great emphasis on the
fellowship of believers.
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7. We believe that true fellowship comes with submission to one another. [1 Peter 5:5]
8. We value Leadership [2 Corinthians 13:10] and believe those in leadership must be
friends first, leaders second.
9. Great followers become great leaders.
10. Servanthood is the gateway to ministry [1 Corinthians 9:19].
11. We value Discipleship [Matthew 16:24-25] and encourage our membership to
become disciplined followers.
12. We value Stewardship [Luke 12:42-44].
13. We believe in establishing biblical patterns for giving and prosperity.
14. We recognize that time is given to us by God to use effectively.
15. We value Sonship [Ephesians 1:5] and believe that before being servants, we are
first sons and daughters of our Father God.
16. We believe strongly in the value of inheritance.

ACADEMIC HISTORY
Jubilee Christian Academy was founded in 1993 by Dr. Lindell Ballenger, founder and
visionary of Jubilee International Ministries. The vision for the Academy was to train up
children academically and spiritually “in the way they should go” so that “when they are
old, they will not depart from it.” Dr. Ballenger’s vision allowed JCA and its initial twelve
faculty members to reach, teach and train 48 children in grades Pre-K - 8th in JCA’s first
year. At its beginning, the school was housed within the church, which at that time was
a converted warehouse located at 6264 North “W” Street.
Grades 9 through 12 were added in the second year of operation. The year after that,
in the spring of 1995, the church and the school moved to its present location – 5910
North “W” Street. In 1996 our first class of seniors graduated at spring graduation
ceremonies.
God has certainly blessed our school, our students, our faculty and staff, and our
church. Growth has been a steady and constant process. By the 2003-2004 school
year, 260 students walked our hallways. Our students are loved, mentored, taught
and trained by the Academy’s passionate staff and faculty.
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CURRICULUM
JCA sets a high standard regarding educational and curriculum goals, as a result we
meet or exceed the Florida Sunshine State Standards for objectives in all subjects and
grade levels. In each of our classes we seek to:
Integrate Biblical themes and principles in every subject area
Integrate subject areas around themes and concepts
Utilize writing and reading in each subject area.
Use technology in every subject to enhance the overall level of instruction, and
Increase student comprehension and abilities.
Use the curriculum to yield expected student outcomes listed in this handbook.
It is the teacher’s responsibility to use the given curriculum, additional material, and
multi-media resources in order to accomplish JCA’s student objectives and accomplish
our goals. A stress should be placed on overall student understanding and
comprehension of the material.
Teachers should use the New International Version of the Bible when teaching students
and issuing assignments. Students are required to obtain a copy of this version at the
beginning the school year.
In Individual Classes JCA Seeks To:
Bible:
Teach students to develop a desire to read the Bible and apply it to their
personal life and not merely commit it to memory.
Encourage the students to understand the verses in context and employ
good interpretation principles.
Let scripture speak truth with direction and illustrations by the teacher.
Show each student the value of the Word of God.
Teach the Biblical pattern of salvation and the baptism of the Holy Spirit
Encourage each student to come to the Father, through the Son and grow
in his or her knowledge and love of Him.
Have students know Jesus as a real person and develop their identity in
Him.
English:
Equip every student with the skills necessary for good writing, including
spelling, grammar, language mechanics, style, clarity, etc.
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Place a major emphasis on proper writing through frequent application of
correct language skills in each subject area.
Encourage critical thinking skills as demonstrated through creative writing.
Introduce the students to many styles of writing using the Bible and other
vital literary works.
History/Geography:
Teach the student that God is the history-maker and He will determine its
ultimate outcome.
Enable the student to see God’s hand in the history of the world and the
United States.
Broaden the students’ understanding of history and geography, both
locally, in the U.S. and around the world.
Make history come alive for the student through the use of many forms of
information and research such as, biographies, illustrations, music, art,
foods, architecture, and knowledgeable speakers.
Science:
Teach that the biblical account of creation is the foundation of all scientific
principles.
Show the students that God made the universe and that it has inherent
order, which in turn makes it possible to hypothesize and experiment
(scientific method). Guided inquiry will reveal to the students the intrinsic
laws, systems, and truths God put into creation.
Use a variety of instructional methods including experiments,
demonstrations, research, illustrations, etc.
Mathematics:
Ensure the students have a thorough mastery of basic mathematical
principles.
Place an emphasis on conceptual as well as practical understanding of
math concepts and problem solving.
Illustrate God’s unchanging character through the timeless, logical
mathematical systems He gave to man.
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GRADING POLICY
Each classroom teacher develops an approved formula for grading students. Term
grades include grades for homework and classwork assignments, class participation,
quiz and test scores and final exams.
Term reports and grades are issued at the end of each nine-week term. These reports
are designed to provide understanding of the student’s progress academically,
spiritually, socially and behaviorally. Teachers also send home midterm progress
reports each term as needed. Parents are invited to contact teachers for more specific
information or to set up a conference.
Academic Honors include:
•

Headmaster’s List. Students earning cumulative grades above A- and
when all performance grades are satisfactory or above.

•

Dean’s List. Students earning grades of B- or above and when all
performance grades are satisfactory or above.

Academic Warnings are issued to students when grades include two OR more E’s/F’s,
OR one E or F and two D’s, OR three D’s. If a student falls at/below this standard, or if
the student is in jeopardy of this standard, teachers shall document it in their records,
notify the parents, and notify the Headmaster as soon as possible so that appropriate
plans may be made for improvement of that student.
Students on warning for two consecutive terms risk losing their place at JCA. This
decision is solely at the discretion of the JCA Headmaster.
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Letter Grades for Pre-School and Kindergarten classes:
O = Outstanding
I = Shows Improvement
NA = Not Applicable

S = Satisfactory
N = Needs Improvement
U = Unsatisfactory

Academic & Performance Grades for 1st – 8th Grade.
Academic Grades
A+ = 98-100
A = 93-97
A- = 90-92
B+ = 88-89
B = 83-87
B- = 80-82
C+ = 78-79

C = 73-77
C- = 70-72
D+ = 68-69
D = 63-67
D- = 60-63
F = below 60
E = failing with effort
Performance Grades

O = Outstanding
S = Satisfactory
U = Unsatisfactory
INC = Incomplete
WP = Withdraw Passing

G = Good
N = Needs Improvement
NA = Not Applicable
P = Passing

HOMEWORK
We believe that along with pursuing the calling of God on the lives of each student, we
must pursue academic excellence as well. It is not merely a mandated course of study,
but a way to achieve the goals set forth by our Creator. As we teach our students, we
realize that it is impossible for them to grasp everything presented in the time allowed
for each class. This is why “homework” is so important. Giving children “homework”
allows them to practice activities and skills taught to them throughout the day.
It
reinforces in-class instruction and helps prepare the students for tests, quizzes, and for
future pursuits such as college and the marketplace.
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General Guidelines:
A.

Homework:
1. Homework is to be issued at an average rate of 10 minutes per grade
level. (1st grade: 10min, 7th grade: 70min, etc.). If the time a student
spends on homework is exceeding this time requirement for an
extended period of time, the teacher and/or school administration
should be notified.
2. Teachers should make every effort possible to incorporate time for
class work into their lesson plans so as to keep the amount of
homework consistent with school policy.
3. It is recommended that students keep all returned homework for the
current term in case of a grade discrepancy.

B.

Absences:
1. Students may make-up missed work for excused absences. Missed
assignments for unexcused absences may be made up at the
discretion of JCA administration.
2. A note from the parent is to be sent to the school as soon as possible
after the child’s absence.
3. Upon return from illness, it is the responsibility of the student/parent to
obtain any missing assignments.
4. Each student will be given sufficient time to complete the given
assignments. If the work is not completed within this time, a zero will
be entered into the grade-book.

C.

Missing or Incomplete Work
1.

If a student fails to do the homework, or fails to present it when it is
due, or does not complete a satisfactory amount of the assignment,
he/she shall not receive credit.

2.

While each teacher reserves the right to refuse late homework or
deduct grade points because of homework, no late work will be
allowed or accepted (except for excused absences) after one
calendar week from the due date.

3.

After the 3rd missing assignment, the teacher should notify the
parent in writing or by contacting the parent directly.
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Documentation of the conversation should be made by the teacher
along with the results, and any other disciplinary issues discussed.
(Parents may be notified after the 1st, 2nd or subsequent missing
assignments at the teacher’s discretion)
4.

If the student does not improve in turning in consistent homework,
or if the parent is uncooperative, the teacher should notify JCA
administration.

D. Requests for Homework for Sick/Absent Students
1.

Teachers will provide updated homework assignments on RenWeb
or in writing for students who are absent.

2.

Parents may contact the school office if they have any questions or
do not have the ability to retrieve the assignments on their own.

E. ACADEMIC PROBATION
A student will be placed on Academic Probation if one of the following
conditions occurs:
1. Student earns an F in a subject for two or more consecutive grading
periods or for the final semester grade.
2. Student receives more than one F in a single grading period.
3. Student demonstrates consistent poor academic performance that
indicates that he/she may be unable to meet passing requirements of
JCA. The student and parents will be notified in writing of the student
being placed on probation, the conditions of the probation, and the
requirements that must be met to be removed from probation.
F. SICKNESS AT SCHOOL
1. Immediate medical attention will be obtained for students in imminent
danger.
2. All other sicknesses or emergencies will result in parent contact.

*ATTENDANCE

Absence from Class or School Activities
Regular Attendance in school is essential for a sound academic foundation and is
required by Florida State law. All school days listed on the academic calendar are
considered full days unless otherwise noted.
All class days and activity days are mandatory attendance days. Attendance at school
becomes a permanent part of the student’s record.
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Daily Attendance Records
Each PreK through 9th Grade teacher will take daily attendance using RenWeb
attendance.
The teacher will input attendance data into RebWeb by the end of each day.
School administration can review attendance records to verify student attendance and
may take any subsequent action for unexcused absences.
Absence from Class or School Activities
If a child is to be absent from school, parents are to notify the school office by 9:00
a.m. If unable to do so, then the child is to have a written excuse upon return to
school. Notes should be turned into the school office as soon as possible.
Determinations of “excused” or “unexcused” absences will only be made by JCA
administration.
1.
2.
3.

Students missing schoolwork as a result of any excused absence
may receive a grade of “incomplete”. Missing work must be turned
in as per teacher instructions or within one week.
School work may not be made up for unexcused absences unless
school administration deems necessary.
Parents and/or students are encouraged to verify assignments via
RenWeb or contact teachers as soon as possible to obtain
necessary assignments.

Students who are absent from school may not participate in extracurricular activities.
Students are considered absent from school if they leave prior to 11:00 a.m. Students
arriving after 11:00 a.m. will be marked absent for the day.
Students who are absent from school or absent from any given class due to illness in
excess of ten days per semester will be required to have an excuse from their
physician.
Students who have more than 20 daily or class absences (excused and/or unexcused)
during the school year may not pass to the next grade (K-5 through 9th) and/or may not
receive credit for the class(es). Said students may be counseled to withdraw from
school. (A grade-level test to validate promotion may be offered only when the school
determines that it is appropriate.)
1.
2.

Teachers are to notify School Administration in writing (via email or
memo) of a student’s absences (from school and/or from individual
classes) 10, 14 and every absence thereafter.
After each of these notifications, School Administration will contact
the parent with appropriate information regarding their child and the
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3.

actions taken as a result of said absences. A meeting between
administration and the parents is required after the 14th absence.
After the 15th unexcused absence within 90 days, the school will
notify the appropriate legal authorities regarding the student’s total
absences.

Students who must miss class for a pre-arranged, non-school-related absences must
provide the School Office and each of his or her teachers with advance notice from a
parent prior to the scheduled absence. The student is expected to make arrangements
with the teacher to complete missed assignments.
Excused absences include:
1.
2.
3.
4.

Illness (with notification as described above)
Medical, dental or health related appointments (with prior communication
from parents)
Serious illness, injury or death in the family
Absences deemed excused by JCA administration.

Unexcused absences include:
1.
2.
3.
4.

Absences for reasons JCA administration determines could have been
handled outside of school hours
Truancies
Absences for which an excuse is later than the one day grace period
Absences for illness in excess of 10 days without a physician’s note.

Tardy Policy
Students arriving late to class are disruptive to the educational environment. Tardy arrivals are
generally preventable and should not be allowed to occur without being properly addressed.
Minimum Tardy Procedures for K5 through 9th Grades
A. All students arriving after the 8:00 bell are to report directly to the school office.
Teachers are not to allow students to enter late into their first period without a pass
from the office.
B. Teachers are to keep daily class attendance/absence records and a daily record of
tardies and enter them on RenWeb.
C. All students arriving after 8:00am are late to school and considered tardy. If a student
is late for school, they may NOT be admitted to class without a pass from the JCA
office.
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All school-day tardies will be entered into RenWeb by the teacher. All tardy records
will be checked by the JCA School Office staff to ensure accuracy. In order to
determine an accurate tardy record for a student, the JCA office staff and/or
administration will verify records by the tardy passes in the student file and adjust the
records on RenWeb.
This tardy policy only applies to initial tardies to school. All class tardies for middle
school are regulated by the teacher.
Records of tardies will be maintained for record keeping purposes only since students
are dependent upon parents to bring them to school on time. However, in the event
that any student should fall behind academically or that their tardies begin to be a
disruption to the class, these records may be considered in any corrective
consultations with parents.

*Special Note for 2021-2022 School Year:

Any absences due to Covid will not be included in
documentation or reporting of excessive absences. Rather
those students will be moved to remote status for the duration
of their quarantine. However, we ask parents to contact the
front office when students have tested positive or have been
in contact with someone with Covid. The school may request
a copy of the positive test result for documentation but it is
not mandated at this point.

DISCIPLINE
School personnel have the authority to take the disciplinary action necessary to train hearts and
build character in an effort to teach students how to make right choices and accept
responsibility ensuring a safe, orderly and effective learning environment.
A. In efforts to maintain high quality of character in their classrooms, faculty is
expected to assume the best of all students while helping them to strive for
exemplary standards of conduct. Teachers are expected to manage student
behavior in the classroom within the realm of their authority. Teachers should
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accomplish this by clearly defining student choices and consequences as a
means of teaching personal responsibility for their actions.
B. Faculty may use a broad range of consequences for student choices. Each
correction must be initiated with the statement “You have a choice right now . . . ” and
the teacher should clearly define to the student their possible choices and
consequences to ensure the student takes personal responsibility for their actions.
Consequences include but are not limited to:
Category A: Reminders and Warnings
1.

2.

3.

4.

Nonverbal Reminders
a. Teacher pauses
b. Teacher looks at the student
c. Teacher gives a “teacher look” to the student
d. Teacher turns and faces the student, with arms at her side
e. Teacher walks near the student (proximity)
f. Teacher places her hand on the student’s desk
g. Teacher points to the work that the student should be doing
h. Teacher gives a nearby student a positive behavior J-Buck.
Verbal Reminders
a. Teacher says the name of the student, either privately or in front of the
class.
b. Teacher states the class rule aloud to the class or teacher refers to the
picture or image of correct behavior.
c. Teacher comments on the other students who are behaving
appropriately.
Nonverbal Warnings
a. Teacher looks at her timer, signaling that she is about to add time to a
class consequence or remove time from a class reward.
b. Teacher picks up a clipboard where she keeps track of individual
student behavior.
c. Teacher uses a pre-arranged hand signal to warn the student.
Verbal Warnings
a. Teacher tells the student-either privately or publicly-that, if he
continues, a particular consequence will occur.
b. Teacher says to the student “that’s one.” At “three,” the student knows
that a particular consequence will occur.
c. Teacher lets the class know that its group reward is in jeopardy.

Class A Offenses
1. In unauthorized parts of the building
2. Being disrespectful to classmates
3. Incomplete homework
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4. Chapel disruption
5. Note passing
6. Unprepared for class (books, pencils, pens, paper, calculators,
etc)
7. Chewing gum, candy, or leaving wrappers on the floor
8. Talking (after warning) or class disruption
9. Items not permissible on school grounds
10. Wearing caps anytime (Except for designated days, sports, and or
school related)
11. Turning lights off and on (Any)
12. Negative attitude or complaining
13. Failure to address an adult appropriately (either Sir, Ma’am, Mrs., or
Mr.)
15. Leaving personal or school items in undesignated areas
Category B: Actual Consequences Inside The Classroom
1.
2.
3.
4.
5.

Teacher asks the student to change seats temporarily.
Teacher asks the student to change seats permanently.
Teacher lowers students class participation points.
Student is asked to take a time-out from the activity.
Private meeting is arranged between teacher and student, either after class, at
lunch, or after school.
6. Teacher gives an after-school or lunch detention to the student.
7. Teacher removes a potential group reward, such as extra time at the end of
class to focus on a game or a preferred activity.
8. Teacher removes an individual privilege, such as time spent on the computer.
9. Teacher gives a nearby student a J-Buck.
10. Teacher verbally appreciates other well-behaved students.
11. Teacher verbally appreciates the student when she “catches him being good”
12. Teacher lets the student know that his parents will be called(and calls).
13. Teacher places a referral slip on the students desk, with the understanding
that if the student behaves appropriately until class is over, he can tear up the
slip.
14. Student is asked to proceed to the negative aspect of classroom behavior
plan.
Class B Offenses
1. In the parking lot (unless designated times) or vehicles in parking lot
when not authorized.
2. In other students’ lockers, desks, and belongings
3. In any class, area, hall, or place without teacher (or adult designated)
supervision
4. On stage or using church equipment without permission
5. Out of class at any time without permission
6. Inappropriate language (Not Including Profanity)
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7. Tardy to a class later than 30 seconds
8. Throwing items in the classroom
Category C: When A Student Is Removed From The Classroom
1. Students take a time-out in the hall.
2. Student takes a time-out in the school office.
3. Student is sent to another teacher’s classroom.
4. Student sent to the office for a variety of consequences, including
a. Referrals
b. Detentions
c. Lunch detail
d. Parent/guardian conferences
e. Suspensions
C Offenses
1. In teacher’s desks, cars, belongings, etc. (without permission).
2. Sleeping in class
3. Horseplay
4. Out of class without permission
5. Dangerous activities (Creating or participating in a situation that could
cause injury or harm to yourself or others)
6. Disrespect or direct disobedience towards any adult
7. Having a cell phone out or in use at any time during the school day.
8. Students refusing to perform in class
9. Lying
Category D: “Behind-The-Scenes” efforts and strategies
1. Teacher talks with the student privately outside of class time. Often this can
take the form of a structured pep talk, although it can also be more focused on
the consequences that the student is incurring and the behaviors that need to
change. The combination of firm and soft in this meeting can do the trick.
Getting to know the student and asking him to volunteer solutions to his
behavior problems can also be quite effective.
2. Teacher talks with the student’s counselor, the principal, or other teachers, to
gain information that may be helpful in addressing the student’s behavior
and/or emotional needs.
3. Teacher talks with parent(s) about student’s misbehavior. When this works, it
works incredibly well, as word spreads and one call affects several kids. It is
often the first thing that the teacher should do when a student is beginning to
show signs of being out of control.
4. Teacher talks with parents to commend student behavior. An underutilized
strategy that often bears tremendous fruit. A variation is to call the student at
home in the evening and let him know how improved his behavior is.
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Naturally, his parents will be informed of the call. If they don’t believe their
child, then when they call the teacher to check up, it’s a golden opportunity to
speak with the parents in a positive way about their child, and invite the
parents to come in for a conference.
5. Parent conferences at school with the principal, the counselor, and other
teachers, with or without the student. This classic model reflects to the student
how he is behaving in all his classes and keep the student from claiming that
one particular teacher has it out for him.
6. Individual behavior contracts between the student and the teacher, ideally
focusing on only one behavior at a time.
7. Teacher has positive contact with the student outside of class. The teacher
should be relational and personally involved in the student’s life, such as
attending a play or sporting event for that student.
Students who act against the discipline policy at JCA will be trained in the
consequences of poor choices and corrected for future success. The severity of the
poor choice will determine the resulting correction and redirection of the student. In
an effort to train students for life and the daily making of choices, we have derived
the following list as a guideline of what we believe are poor choices and will be
corrected according to their severity in action and attitude:
Consequences will be in relation to the choices made by each individual student
and correction will be based on student choice history and response to
correction. The heart of discipline should be to train students to make correct
choices and as a result of correct choices and correction of poor choices teach
them personal responsibility and acceptance of consequences for their actions.
Immediate referral to Administration
1. Skipping class
2. Physical contact (Sexual, Physical, Public Display of Affection)
3. Profanity
4. Fighting/Violent Acts
5. Cheating, plagiarism, or sharing homework
6. Stealing
7. Lying in association with another infraction
8. Harassing or Bullying behavior
9. Vandalism
10. Repeated Uncontrolled Outbursts
11. Blatant Disrespect of Authority
12. Actions harming or having the potential of harming the student or classmates
13. Drugs/Weapons
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C. Food shall NEVER be used as a form of discipline. Withholding snack or
lunch is strictly prohibited.
D. No more than half of recess time may be used for discipline.
E. Administration must be informed of serious student misconduct and the action
subsequently taken by the teacher.
F. The Headmaster and faculty are responsible for having an understanding of
this policy and are aware of the expectation to display Christ-like character in
all situations. Administration is expected to enforce appropriate disciplinary
correction whenever the necessary action is beyond the realm of the authority
of a teacher.
Disciplinary Action by Faculty and Other School Personnel
A. In addition to acceptable classroom management practices, a teacher may
prohibit a student from participating in any educational function under that
teacher’s charge and supervision if, in the judgment of the teacher, such
removal is necessary to prevent interference with the education function then
being carried out by the teacher, and provided the student is otherwise
appropriately supervised by appropriate adult personnel.
B. Student teachers, teacher’s aides, classroom assistants, and other
educational support personnel have the authority, with regard to students
under their control, to direct a student who exhibits inappropriate behaviors to
report to the student’s supervising teacher or to the office of the Headmaster,
whichever is appropriate, with a recommendation for appropriate disciplinary
action.

Grounds for Disciplinary Action
A. Subject to this policy, a student may be suspended or dismissed from school,
from an educational function or otherwise disciplined as a result of:
1.
2.

Severe misconduct
Substantial disobedience

B. Disciplinary corrections are also appropriate when serious student
misconduct or substantial disobedience occurs:
1.
On school grounds immediately before, during and immediately
after school hours and at any other time when the school is being
used by a school group;
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2.
3.

Off school grounds at a school activity, function, or event; or
Traveling to or from school or a school activity, function, or event.

Detentions
A. Detention Definition: An assignment to report to a specific location after
regular school hours as a result of the student’s violation of school rules.
B. If repeated violations occur of the lesser infractions, any detentions
issued or referrals written should be for Defiance of Authority, with the
incident explained appropriately on the referral form.
C. Generally speaking, detentions will be served on or near the same day
they were issued.
D. Detention times for elementary students are at the discretion of the
elementary teacher and should be for no more than 60 minutes.
E. A student may be required to serve detention in a classroom rather than
waiting outside for parents to pick them up and/or prior to going into any
Extended-School Program. The teacher is responsible to ensuring the
student is checked into extended care.
F. Elementary teachers should document this detention in their records and
communicate accordingly with the student’s parents.
G. Parents may make arrangements for the detention to be served on
another day if necessary. Direct communication must take place
between the Detention Supervisor and the parent for this arrangement.
The Detention Supervisor will not accept a verbal explanation or excuse
from a student.
JCA Headmaster reserves the right to determine all final decisions regarding
suspension and expulsion.
JBucks
When a student acts in a manner that is deemed in line with good Christ-like
behavior, he or she may receive JBucks for their actions. JBucks may be
accumulated and used for student privileges and awards. Students will be
recognized for exemplary behavior.
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RELATIONSHIPS
In obedience to the scriptures, students must endeavor to keep themselves pure for the
spouse that God has for them. The Bible teaches that young men and women must
learn to relate as brothers and sisters in genuine friendship before pursuing deeper
friendships, courtship or marriage.
The focus of education at JCA is to develop/strengthen a student’s personal relationship
with God. We also desire to create Godly relationships and families. Because of this,
dating or any types of romantic relationship are not permissible while attending JCA.
JCA encourages parents to maintain regular communication with their children
regarding expectations, boundaries, specific friendships, appropriate behaviors, and
acceptable etiquette with peers and right relationships.
Violation of this policy by action or attitude may result in disciplinary sanctions of one or
both students, including the dismissal of one or both students.
Questions surrounding relationships and their appropriateness shall be submitted to
JCA and/or Jubilee International Ministry for discussion and resolution.

UNIFORM

PARENTS ARE REQUESTED TO ENSURE THEIR CHILDREN ARE IN
COMPLIANCE WITH THE DRESS CODE BEFORE THEY COME TO SCHOOL.
PANTS - Trouser style slacks in khaki cotton twill is required. They must come to the
waist and a belt is required. They must be solid in color. No stripes or pockets on the
sides. No specific brand name is required. Wearing pants too loosely around the hips,
baggy around the seat and thigh area, or pants dragging the ground will not be allowed.
Drawstrings, cargo pockets, painter styles, and corduroys are also not allowed. Pants
should not have rips, tears, or holes in them.
SHORTS/SKORTS - Walking shorts in khaki cotton twill is required. Shorts must come
no more than 3 inches above the knee. They must come to the waist and a belt will be
required. They must be solid in color. No stripes on the sides or on the pockets. No
specific brand name is required. Wearing pants too loosely around the hips, baggy
around the seat and thigh area will not be allowed. Shorts should not have rips, tears, or
holes in them. Drawstrings, cargo pockets, and corduroys are also not allowed. Skorts
are allowed in solid khaki or navy blue cotton twill. Any style of pleats or plain front is
acceptable. No specific brand name is requires. Skorts have the same length
requirement as shorts.
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SHIRTS - Polo style in navy blue or red with school emblem and purchased from JCA
are the only Shirts allowed. They must be tucked in at all times.
UNDERSHIRTS – Only white T-shirts (girls may wear white tanks or camisoles) may be
worn underneath polo shirts. They must be solid white with no writing or designs on
them. Only short sleeve T-shirts may be worn and the sleeves cannot protrude below
the sleeves of the polo shirt.
SKIRTS/JUMPERS - Girls may wear khaki skirts or jumpers. Skirts must sit modestly on
or above the hips, not below the hips, and must be long enough to come within three
inches above the top of the knee when standing. Polo shirts must be tucked in the skirt.
Skirts and jumpers must be solid in color. If a skirt has a slit in it, the slit must be no
higher than 3 inches above the knee. Skirts must have a straight hem, not frayed or
angled at the bottom. If a skirt requires a belt, a belt must be worn. Leggings in solid
navy blue or white only, may be worn under a skirt.
SHOES – Shoes must be solid black or dark brown\. No other patterns or colors will be
accepted. Shoes that do not scuff the floor are permitted. They must be closed toe and
closed heel. Socks should be worn with shoes. Young ladies may wear solid black or
dark brown ballet flats without socks or hosiery. All other shoes require socks. Sandals
and flip-flop styles are not permitted.
SWEATERS, JACKETS AND SWEATSHIRTS – Jackets and sweaters worn inside the
building during the day must be solid red or navy blue. Small emblems are permitted but
cannot have any words or designs (flowers, flames, etc.) on them. Denim jean jackets in
any color are not permitted. An official JCA hoodie sweatshirt jacket is allowed,
however no other sweatshirts or sweatshirt jackets are allowed.
JEWELRY - Young ladies are permitted to wear earrings in the ears only. Young men
are not permitted to wear jewelry at all other than a watch or ring. Tongue rings or rings
in any other part of the body are not permitted. Excessive jewelry is not permitted.
During PE all jewelry must be removed to avoid injury. Please bring something to keep
jewelry safe. JCA is not responsible for any lost jewelry.
Special Occasion Dress Code
Spirit Day: Every Friday the following outfit is added to the school dress code: Jeans &
an official school t-shirt.
Field Trips: Special dress for field trips is khaki pants, walking shorts, or “skorts” and a
red polo shirt, or designated school t-shirt.
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General Information
A. Clothes at all times must be neat, clean, in good repair and not excessively
wrinkled. Shirts must be tucked in at all times. Pants and shorts must be
worn at or above the waist. Belts must be worn if there are belt loops on the
pants, skirt, or shorts. Girls should not wear inappropriately short skirts or
shorts, they should be of modest length.
B. Students who do not come to school in appropriate dress will be sent home or
will be detained from class until proper attire is provided. The Headmaster
reserves the right to determine the appropriateness of clothing, hairstyles or
colors, make-up, and personal appearance.

Pre-School Girls and Boys
A. Preschool students do not have a specific dress code. However, clothing
should be neat, clean and in good repair.
B. Special dress for field trips is khaki pants, walking shorts, or “skorts” and a
red polo shirt, or designated school t-shirt.

P.E. Uniforms
A. Students are required to wear the P.E. Uniform during P.E. The Uniform will
be black shorts and the JCA athletics t-shirt. Additional items may be worn as
long as they are approved by JCA administration.
B. The cost of the uniform will be the responsibility of the parent. A fee is
charged to purchase one athletic t-shirt. Black shorts of modest length may
be purchased at a local retail store.
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Unacceptable Clothing
A. Hats, bandanas and/or other headgear will not be worn in the building and
may be confiscated.
B. Sandals, flip-flops, Crocs© or beach shoes of any kind.
C. Clothing that is too tight, too baggy, too short, too long or immodest.
D. Hair color that is distracting.
E. Visible tattoos or body piercings.
F. Clothing with inappropriate logos, pictures, characters or writing.
Unacceptable Items
A. Laser pens or pointers
B. Any and all electronic or gaming devices and/or accessories such as
headphones and other items.
C. Inappropriate magazines or printed materials
D. Cell phones or pagers (cell phones may be brought to school but MUST be
kept in the student’s locker, bag, or in the school office. Cell phones found
the student’s possession during school hours will be confiscated, a fee may
be charged upon parent retrieval of phone. Students may not conduct social
phone conversations while on school property.)
E. Computer related items and/or gaming systems of any kind.
F. Skateboards or in-line skates
G. Water guns and/or other toys which resemble weapons
H. Any Knives, weapons, fireworks, or dangerous items.
I. Other items as determined by School Administration
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SCHOOL CANCELLATIONS
In the event of a weather-related emergency, the school will use local television
(WEAR3) and radio (WMEZ, WCOA, to broadcast information about school closings.
The school’s voice mail system and website will also provide details.

CELL PHONES
JCA faculty may not use their cell phones during instructional time. All phone calls,
texting, and social Internet access should be limited during the school day and should
not interfere with teaching or supervision of students. Calls or texts to administration or
911 may be made at any time.
Students may not have their cell phones on their person during school hours. If they
bring a cell phone it must be kept in their bag, locker, or in the school office. Students
caught with cell phones on their person will have their phones confiscated, a fee may be
charged upon parent retrieval of phone. Students may not conduct social phone
conversations while on school property.

DINING OPERATIONS
During class lunch periods, teachers are responsible for the good order and discipline of
their classes, and ensuring that the cafeteria is left in order and clean for the next lunch
period.

LOCKERS AND BAGS
Policy Statements
A. School lockers and school desks are the property of Jubilee Christian
Academy. At no time does JCA relinquish exclusive control of lockers or
desks.
B. Inspection of the interior of lockers and desks may be conducted by school
faculty for any reason at any time, without notice, without student consent,
and without a search warrant. Book bags and personal possessions within a
locker or desk will be searched only when school officials have a reasonable
suspicion that the search will uncover evidence of a violation of law or school
rules. School officials may contact parents, and/or the proper legal or juvenile
authorities when illegal items are found. Officials may also turn over illegal
items to these authorities.
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C. Items found in lockers and/or desks that are prohibited items (see Parent and
Student Handbook). Prohibited items may be seized and may not be
returned to the student or parent.
Procedures
A. Students who desire a locker will obtain from the school office a School
Locker Form. Locker fees are $10.00 per year, $5 of which will be returned to
the student at the end of the year providing the student returns the lock and
there is no damage to the locker.
B. Students will be assigned a locker and given a combination lock for their use.
Replacement of locks and/or switching locks with others are prohibited.
Combination codes and a master key to all locks are kept in the school office
and may be accessed by administration for locker inspection purposes.
C. Students are not to willfully or intentionally damage locks, lockers or desks.
D. Students are not authorized to share lockers without prior school office
permission. Students are not to use the locker of another or allow another to
use the locker assigned to them unless previously approved.
E. Locks, lockers or desks which do not work properly are to be reported to the
school office.
F. Book bags are to be stored on hooks provided. Book bags are not to be left
protruding into the hallways.
G. Students should not keep cash and/or valuables in book bags, lockers, or
school desks.
H. Unattended book bags are subject to immediate inspection by school faculty
or staff.
I. A student found to have violated this policy may be subject to discipline in
accordance with the school’s Discipline Policy, which may include suspension
or dismissal from school.
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SECURITY
All visitors must check in with the school office. Non-staff individuals are not allowed to
congregate or spend time on school property without approval from administration. If
the person becomes difficult or exhibits violent behavior, faculty and staff will follow
Crisis Management procedures.
Students 5th grade and below MUST be signed out by an approved person. Only
approved persons shall be able to check out students at any time. Staff shall check ID’s
until they are familiar with family members.

DISCLAIMER
The school reserves the right to make changes without advance notice regarding the
information in this handbook. Changes will be announced verbally, in writing and/or on
the School’s website.
Jubilee Christian Academy is a ministry of Jubilee International Ministry Center,
Pensacola, Fl.
Copyright July 2007. All rights reserved.
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